
 

 
BERKSHIRE RECORD OFFICE 
PHOTOCOPY ORDER FORM 

 
Your NAME (Block capitals please)  Your ADDRESS (Block capitals please) 
   

   
Daytime telephone no.   
   

 
I wish to order photocopies as detailed overleaf. 
 

COPYRIGHT DECLARATION 
 
I will observe the regulations governing the gifts and bequests of records to, and the deposit 
of records in, the Berkshire Record Office in every particular.  I will not reproduce any of 
these copies without first obtaining through you the permission of the copyright owner and, 
where applicable, the depositor.  For documents in copyright, I declare that: 
 
I have not previously been supplied with a copy of the same material by you or any other 
librarian or archivist 
 
I will not use the copy except for research or private study for a non-commercial purpose and 
will not supply  a copy of it to any other person 
 
(for unpublished works only) to the best of my knowledge the work had not been published 
before the document was deposited in your archive and the copyright owner has not 
prohibited copying of the work 
 
(for published works only) to the best of my knowledge no other person with whom I work or 
study has made or intends to make, at or about the same time as this request, a request for 
substantially the same material for substantially the same purpose. 
 
I understand that if the declaration is false in a material particular the copy supplied to 
me by you will be an infringing copy and that I shall be liable for infringement of copyright 
as if I had made the copy myself. 
 
 
Signature*  ___________________________________________ Date   _____________ 
 
* This must be the personal signature of the person who wishes to have the copy.  A stamped 
or typewritten signature, or the signature of an agent, is not acceptable. 
 

THE COPYRIGHT, DESIGNS AND PATENTS ACT 1988 
 

Under section 43(2) of this act we are allowed, by law, to supply ONE copy per person of any 
document in copyright, which is to be used for research or private study ONLY. It is for this reason 
that we ask you to sign a copyright declaration. 
 
Because of the abolition of perpetual copyright by the Act, a transitional period was introduced which 
means that most unpublished documents (i.e., most archives), no matter of what age, remain in 
copyright UNTIL AT LEAST 31 December 2039. 



 

 
Supply as follows: 
 

Reference code Description No. of sheets 

   

 

Do you want copies sent to you?  or kept for collection?  Note: Copies will only be 
kept for 2 months 

 

Do you want copies for research or private study?       Yes            No  
 

If No, please in the first instance consult staff on duty. 
If you wish to publish the copies, please write to the County Archivist. 

 

Since many documents are old and fragile perfect reproduction cannot be guaranteed. 
 

We aim to complete orders of up to 20 copies within 6 working days. 
 

Please make cheques payable to READING BOROUGH COUNCIL 
 

FOR OFFICE USE ONLY 
PROGRESS INITS DATE  ORDER NO.  

Order taken    No of copies:  @ 

Paid     @ 

Receipt no:    Cost  £ 

Operative    Post & packing  £ 

Checked    Total  £ 

Despatched      

 

Please return to Berkshire Record Office, 9 Coley Avenue, Reading RG1 6AF 
email: arch@reading.gov.uk 


